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Ilopsaa0K Mep 110 HeJONMyIEeHHI0 COCTABJICHHS HeO(PHIHAIbLHOH 0TIETHOCTH U
HCIO0JI530BAHMS MOIETHHBIX JoKyMeHToB B JIOY.

‘Hacrosmee [Ilonmoxkenne pa3paboTaHo B LENSX HEJONMYIICHAS  COCTABIEHHS
HeO()HIHATEHON OTYETHOCTH H UCTIOIB30BAHHS OISIbHBIX J0KyMeHTOB B JIOY B COOTBETCTBHM
co cT. 13.3 @enepansroro 3akona ot 25 nexabps 2008 roga Ne 273-@3 «O mpoTHBOAEHCTBIH
KOPPYIIHA» - YIOCTOBEPSIOMHAX JIAYHOCTD, JOKYMEHTOB 00 00pa30BaHMM IOCYIapCTBEHHOTO
ofpasia, oOecIeYeHHs YYPEXKICHHEM JIOCTOBEpHOH wHH(popMamwnm 0 Kpamudukamuum
[PETEH/ICHTOB Ha TPYHOYCTPOMCTBO, JAHHBIX OTpakaeMbiX B OyXranrepckoM ydere H
OTYETHOCTH, OTYETHI B Cepe 3aKyMOK, KOHTPOJIb JOKYMEHTHPOBAHHS ONEPAAi X03AHCTBCHHON
JIEATELHOCTH, COKpAINCHHs JAcTa HapymeHud u xoppymnuu B JIOY, NOBBIIIEHHS KadyecTBa
00pa3oBaTeTbHBIX YCIYT.

JIOY 3auHTEpPECOBaHO B YKPEIUICHAH CBOEH PEMyTallHH, OTKPBITOTO H J00POCOBECTHOTO
KOHTpPAreHTa B MPABOOTHONMIEHUSIX, BO3HAKAIOIUX B CBSI3H C AesTenbHOCTE JIOY.
1. O6mue noJoxKeHHs
1.1: OQuupEanbHBl TOKYMEHT - ITFCHMCHHBIH aKT, BHIIONHEHHBIH Ha OYMaXHOM HOCHTEIE,
ACXOAIHA OT TOr0 MM HHOTO CIPYKTYPHOTO 3BEHA TIoOCammapaTa, yAOCTOBEPSIOIIAH
KOHKpeTHbIe ()aKThl ¥ COOBITHS, KOTOPBIE BIEKYT UL HCIONB3YIONIMX €0 JIMIl ONpee/eHHbIC
mocnencTus. OUnuaNbHEL TOKYMEHT H0JIKEH COAEPKATh YCTAHOBIEHHBIC PCKBU3ATHL
1.2. JIoKyMeHT - MaTepHAIbHBIH HOCHTENs ¢ 3aUKCHPOBAHHOM Ha HEM B JoOoi (opme
uH(pOpMALKE] B BH/IE TEKCTa, 3BYKO3AIHCH, H300paXeHH)s | (M) HX COYETaHus, KOTOPBIA HMEeT
PEKBU3UTHI, TI03BOIISIONIAE €TO HACHTA(DHUIMPOBATh, ¥ IPEJHA3HAYEH Ul IIEpPEeiadi BO BPEMEHH
M B IIPOCTPAHCTBE B IEISIX OOIECTBEHHOIO HCIOJIB30BaHHA ¥ XPAHEHHS.
1.3. JloxymenTupoBanWe - (ukcamus uHGOPMAIUMM HAa MAaTepHAbHBIX HOCHTENSX B
YCTAHOBJICHHOM MOPSIIKE.
1.4. Dx3eMmusp - 06pasen] THPRXKEPOBAHHOTO JOKYMEHTA, HICHTHYHBINA OPHTHHANLY.
1.5. OT4er - IOKYMEHT, COIEPKAIMI CBEICHHAS O BBIIOTHEHAN [IAaHOB, 3a/JaHHMH, MEPONPHATHH,
TIPE/ICTaBISIEMBIH BBINIECTOSAMIEH OPraHKU3alMy MM JIOJDKHOCTHOMY JIHITY.
1.6. CraTicTayecKast OTIETHOCTS - CHCTEeMa KONHYECTBEHHBIX H Ka4eCTBEHHBIX IIOKa3aTelleH,
XapaKTepH3YIONHX paboTy 00pa3oBaTeIbHbIX OPraHA3aUMA 32 ONPENIEIEHHbIN IEPHOJT BPEMECHH.
1.7. IloIBHOCTH JOKYMEHTOB YCTaHABIHBAETCS ITYTEM IPOBEPKH MOUIMHHOCTH HOIHCEH
JIOJDKHOCTHBIX JIHI M COOTBETCTBHS COCTABICHHAS JOKYMEHTOB [JaTaM OTPAKEHHS B HEX OIIEpaIiH,
uH(popMayH, GaKkToB U.T.1.
1.8. Tlox HenEHCTBUTENHHBIMA JOKYMEHTAMH CIEYET HOHUMATh:
1.8.1. TIoNHOCTBIO M3TOTOBJICHHBIE (DHKTHBHBIE JOKYMEHTBHI MIIM IOJIENbHBIE JOKYMCHTBL, B
KOTOpBIE BHECEHbI W3MEHEHWs IIyTEM INOIUHCTOK, JONMCOK, HCHPABIECHHS WM YHHITOKEHHST
YaCTH TEKCTA, BHECEHHS B HETO JIOTIOJHHATEIBHBIX JAHHBIX, IPOCTABJICHHS OTTHCKA IOUIENBHOTO
TITamMIIa WK NeYaTy U T.IL
1.8.2. ®axkTHYeCKH SBIIONHECS NOUTMHHBIME, HO COJEPIKAIHE CBENEHHS, HE COOTBETCTBYIOIIAE




ITopsinok Mep 10 HeOMYLIEHUIO COCTABJICHUSI HEO(PUIHMAIBLHOI OTYETHOCTH 1
HCII0JIb30BAHMSA NMOAAeIbHBIX JOKYMeHTOB B JIOY.

Hacrosmee Ilonmoxenue paszpaboTaHo B IeNAX  HEIOMYIICHHS  COCTABIICHUS
Heo(UIIATEHON OTYETHOCTH M HCIIOJIb30BAHMSI TOJIENIBbHBIX JOKYMEeHTOB B JIOY B cCOOTBETCTBHH
co ct. 13.3 denepanbHoro 3akoHa ot 25 aexadps 2008 roga Ne 273-D3 «O npoTuBOACHCTBUN
KOPPYIIMN» - YAOCTOBEPSIOUIMX JIMYHOCTb, JOKYMEHTOB 00 00pa3oBaHUM TOCYJapCTBEHHOTO
oOpasma, oOecreyeHusi YYpEeKICHHEM JIOCTOBEpHOW HMH(POPMALMU O  KBaTU(HUKAIMH
NPETEHIEHTOB HA TPYIOYCTPOWCTBO, JAHHBIX OTPAXaEMBIX B OYXTaJITEpCKOM yd4eTre u
OTYETHOCTH, OTYETHI B c(hepe 3aKyNoK, KOHTPOJIb JOKYMEHTUPOBAHUS OIEpaIiil X035 CTBEHHON
JEeSTeIbHOCTH, COKpAIlleHUs 4uciia HapyleHuid u koppynuuu B JJOVY, moBbllieHHs KadyecTBa
00pa30BaTeNbHbIX YCIYT.

JIOY 3anHTEepecoBaHO B YKPEIUICHUH CBOEH peryTaluu, OTKPBITOrO U 100pOCOBECTHOTO
KOHTpPareHTa B MPaBOOTHOIIEHUSX, BOZHUKAIOIIUX B CBSI3U C eaTenbHoCcThI0 JIOY.

1. O0mue moJI0KeHUS

1.1. OdpunmansHplii AOKYMEHT - MHUCHbMEHHBIH aKT, BBIOJHEHHBIH Ha OyMaKHOM HOCHUTEIE,
UCXOISIIUKA OT TOrO0 WIM HWHOTO CTPYKTYpHOTO 3BEHA Trocammnapara, yIOCTOBEPSIOLINil
KOHKpETHBIE (DaKThl U COOBITHSI, KOTOPBIE BJICKYT JIJISl UCHOJIB3YIOIIMX €ro JIUI] ONpeaelieHHbIC
nocneacTBust. OpuunanbHbId JOKYMEHT TOJDKEH COAepKaTh YCTAaHOBICHHBIE PEKBU3UTHI.

1.2. JlokymMeHT - MaTepHalbHBI HOcUTENbh C 3adUKCUPOBAHHONW Ha HeM B Jt000i (opme
uH(popMalel B BUIE TEKCTA, 3BYKO3aMUCH, U300pakeHUs U (MJIN) UX COYETaHUs, KOTOPBIA UMeeT
PEKBU3UTHI, TO3BOJISIOIINE €T0 HASHTU(DUIIMPOBATh, U IPEAHA3HAYCH IS IIepPeJadl BO BpEMEHH
U B IIPOCTPAHCTBE B 1IEJIAX OOIIECTBEHHOT'O MCIOIb30BaHUS U XPaHEHUS.

1.3. JlokymeHTHpoBaHue - ¢uKcauus HHPOPMAIMM HA MaTE€pUAIbHBIX HOCUTENSIX B
YCTaHOBJIEHHOM HOPSJIKE.

1.4. Dx3emmsip - oOpaszen THpaXKMUPOBAHHOTO JTOKYMEHTA, UJIEHTUYHBIN OPUTHHATY.

1.5. OT4er - OKYMEHT, COEp>KaIluii CBEJICHUS O BBITIOJHEHUHN TIJIAHOB, 3aJJaHUN, MEPOTIPUATUH,
MPEJICTaBISIEMbIH BBILIECTOSAIIEH OPraHU3alluy WIH JOJKHOCTHOMY JIUILY.

1.6. Cratuctuyeckasi OTYETHOCTh - CUCTEMA KOJIMYECTBEHHBIX U KaUYECTBEHHBIX [TOKa3aTesei,
XapaKTepU3yIIIKUX paboTy 00pa30BaTeIbHBIX OPraHU3alNi 32 ONPEeIEHHbII TepHOJl BpEMEHH.
1.7. ITonmMHHOCTh JOKYMEHTOB YCTAaHABIMBAETCS IIyTEM ITPOBEPKHU IOJIMHHOCTH TOAITHACEN
JIOJKHOCTHBIX JIMI] M COOTBETCTBHSI COCTaBJICHMSI JOKYMEHTOB J1aTaM OTPaXKEHUsI B HUX OII€paLyii,
uHpopmanuu, GpakToB U.T.J.

1.8. Ilox HEnEHCTBUTENBHBIMHA JOKYMEHTAMU CIIETyEeT TOHUMATh:

1.8.1. TIoMHOCTBIO M3rOTOBJICHHbIE (UKTHUBHBIE AOKYMEHTBHI WU MOJJEIbHBIE JOKYMEHTHI, B
KOTOpBbIE BHECEHBI M3MEHEHUS NMYTEM MOJYUCTOK, JONHUCOK, MCIPABICHUS WM YHUUYTOXKECHHS
YaCcTU TEKCTa, BHECEHMSI B HETO JIONIOJHUTENBHBIX JAHHBIX, IPOCTaBICHUS OTTUCKA MO EIBHOIO
LITaMI1a WIK N1eYaTH U T.II.

1.8.2. @akTH4eCKu ABIAIOLIMECS TOATUHHBIMU, HO COJEPIKAIINE CBEACHHUS, HE COOTBETCTBYIOILINE
NeNCTBUTENBHOCTH. OHU COXPAHSIOT BHEIIHUE TPU3HAKN U PEKBU3UTHI HAJUIEKAIINX TOKYMEHTOB
(M3roTOBNIAIOTCSA Ha O(UIMATBFHOM OJlaHKe, co/ep’KaT HAaMMEHOBAaHUS JOJDKHOCTEH U (haMmiinu
JIULL, YIIOJTHOMOYEHHBIX WX MOAMUCHIBATE ), OJJHAKO BHECEHHBIE B HUX CBE/IEHUS (TEKCT, HU(PPOBBIE
JaHHbIE) SIBISIFOTCS € (panbCuUIUPOBAHHBIMH.

1.8.3. BrimanHble ¢ HApYIICHUEM YCTAaHOBIIEHHOTO TOPSI/IKA, T.€. B PE3YNIbTATE 37I0YIOTPEOICHUS
JOJI’KHOCTHBIM JIULIOM CITY’KEOHBIM IMOJIOXKEHUEM HJIM COBEPILEHUSI UM XaJaTHBIX ACHCTBUNA Mpu
BbI/Iaye 3TOT0 IOKYMEHTA.



1.8.4. Mcnonb3oBaHue HEACHCTBUTEIbHBIX JOKYMEHTOB 3aKJIIOYA€TCs B UX MPEIOCTABICHUU B
KaueCTBE OCHOBAaHUU I TPYJOYCTPOHCTBA, a TaKXKe MPOBEACHHS JIFOOOTO W3 JIEHCTBUH,
OTHECEHHBIX K KOMIETEHIIUN MEIUIIMHCKOW OpraHu3aliu.

2. leiictBusA A0JKHOCTHBIX Jull JJOY npm BO3HMKHOBEHMH COMHEHMH B NMOJJIMHHOCTH
NPeICTABJEHHBIX IOKYMEHTOB.

2.1. B ciy4ae BO3HMKHOBEHHS OOOCHOBAHHBIX COMHEHWH B TIOJUIMHHOCTH IPEACTABICHHBIX
JOKYMEHTOB (IHMILJIOMOB, CEPTU(PHUKATOB, YAOCTOBEPEHUI) U JTIOCTOBEPHOCTH COJIEpIKaIleiics B
HUX wHQopManuu aenonpousBoautens JJOY, ocyliecTBIsSOMUN ydeT JOKYMEHTOB, 00s3aH
NPEANPUHITL MEPhI, HAIPaBJICHHbIE HA YCTPAHCHHE BO3HHUKIIUX COMHEHUW M Ha IMOJIy4YeHUE
JIOTIOJIHUTEILHBIX CBEICHHI.

2.2. [Ipy BOBHUKHOBEHUH Y 3aBEAYIONIEr0 COMHEHUH B TPO(HECCUOHATN3ME HITH KOMITETEHTHOCTH
paboTHHKa, OH 00s13aH 00 3TOM COOOIIUTH JEIONPOU3BOIUTEIIO C IEJIbIO TPOBEPKU MOATUHHOCTH
MPeIbIBICHHBIX PAOOTHUKOM JIOKYMEHTOB IIPU TPYAOYCTPOICTBE.

2.3. Jlenonpou3BOAUTENIb CHUMAET KOIMIO JOKYMEHTOB U MPOBOAUT «IIE€PBBII 3TAI» TPOBEPKHU
NOJJIMHHOCTH JUIUIOMa (APYruX JOKYMEHTOB) mpu mpuéme Ha paboTy: BHU3yalbHBIM U
TaKTUJIbHBIN.

2.4. Csenenus o0 o0Opa3oBaHuUU paOOTHUKA TMPUPABHUBAIOTCS K MEPCOHAIBHBIM JaHHBIM.
Cornacuo m. 3 cr. 86 TK P® (ananmornunas HOopMmMa cojepkuTcs Takxke B mm.l m2 ct.10
®enepanbHoro 3akona ot 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIX») BCE IEPCOHATbHBIC
JIaHHble pabOTHHUKA ClenyeT Mojy4yaThb TOJbKO y Hero camoro. Eciu mepcoHanbHbIE JaHHBIC
paboTHUKA, BO3MOXHO, MOJYYUTh TOJIBKO Y TPETbEeW CTOPOHBI, TO PAaOOTHHK, TOJIKEH OBITH
YBEJIOMJIEH 00 3TOM 3apaHee U OT HEero JIOJKHO OBITh MOJIyY€HO MUCbMEHHOE COTIIacHe.

2.5. JlenompousBoauTenb 005i3aH COOOIIUTH pPaOOTHHUKY, MPEIOCTaBUBLIEMY JOKYMEHT,
BBI3BIBAEMBI COMHEHHE B €T0 MOUIMHHOCTH, O IEJSIX, TPEANOIaraéMblX HCTOYHUKAX U CIIOC00ax
MOJIYYCHUS TIEPCOHAIBHBIX JIAHHBIX, @ TAKXKE O XapakTepe W MOCIEJCTBUAX OTKa3a pabOTHHKA
JIaTh TMCbMEHHOE COTJIache Ha UX MOJyYeHHe.

2.6. Tlocnme odopmieHuss corjacusi paOOTHHUKAa Ha TOJYyUYEHHE MEPCOHAIBHBIX [aHHBIX, B
COOTBETCTBUU C 3aKOHOJATEIILCTBOM P®D, nenonpon3BouTe b HarpasisieT OQUITHATbHBIN 3aIIPOC
B MHCTAHIIMIO, BBIJIABIIIYIO TOKYMEHT (00pa3oBaTeIbHOE YUPEKIECHUE, Ap.).

2.7. B cmydae monydeHHs] OTBETOB Ha 3alpoChl MOATBEP)KIAIONINX, YTO MPEIACTABICHHBIC
JIOKYMEHTBI 00pa30BaTEIbHBIMU YUPESKICHUSIMH (MHBIM YUpEKICHUEM, OpraHU3alMeil) He
BBIJIABAINCh, WM YyKa3aHHbIE B HHUX CBEIACHUS HE COOTBETCTBYIOT JIEMCTBUTEIHHOCTH,
JI€JIOTIPOU3BOIUTEND B IEHb MTOJIYYEHHUS] OTBETOB HAMPABIIAET 3aBEIYIOLIEMY JOKIAJIHYIO 3aIHUCKY.
2.8. B cimyyae TONOXWUTENBHOTO OTBeTa (yKa3aHus B JIOKyMEeHTe HWHGOpMaIuu
HECOOTBETCTBYIOIIEH JeHCTBUTEIHLHOCTH WM IOKYMEHT HE BBIABAJICS JaHHOW MHCTAHIIUEH, JIp.)
3aBEAYIOIIMI paccMaTpUBaeT NPEACTABICHHbIE JOKYMEHTHI M TPUHUMAET pELIEHUE O
HATPaBIICHUU 3asIBIICHUS B IPABOOXPAHUTEIbHBIE OPTaHbI O COBEPIIICHHOM MPECTYIUICHUU (HHOE).
2.9. IlpencraBnennsie B JJOY HeneHcTBUTENbHBIE JTOKYMEHTHI WJIM MX KONUU HE MOJIEKAT
BO3BPATY B CBSI3U C UX BO3MOKHOM BHIEMKOW IPABOOXPAHUTENILHBIMUA OpraHaMu M MOCJIETYIOIIUM
MPU3HAHUEM BEIIECTBEHHBIMH J10KAa3aTEIbCTBAMHU.

2.10. ITpu nmpoBepke JOKYMEHTOB HEOOXOAUMO YYUTBIBATh, YTO MOUIMHHOCTD MPEICTABICHHBIX
JIOKYMEHTOB YCTaHABJIMBAETCS MYTEM MPOBEPKU PEATbHOCTH HMMEIONIMXCS B HUX MOJANHUCEN
JIOJKHOCTHBIX JIMIL U COOTBETCTBUS COCTABIICHUSI JOKYMEHTOB /1aTaM OTPAXXEHUs B HUX ONePaLInid,
uHpopmaruu, ¢haktoB u T.4. [Ipu dTeHUH TOKYMEHTOB, MOCJE YCTAHOBJICHUS MX MOJIMHHOCTH,
MIPOBEPSATh JOKYMEHTBHI IO CYIIECTBY, T.€. C TOYKHM 3pPEHHS JOCTOBEPHOCTH, 3aKOHHOCTH,
OTpaXEHHOM B HUX HHPOpMannH, ¢paktax u T.1. JloctoBepHOCTh HH(POpMaInH, 3aUKCHPOBAHHOK
B JIOKYMEHTax, IPOBEPSETCS H3YyYEHUEM O3TUX W B3aWMOCBSI3aHHBIX C HUMH JIOKYMEHTOB.



3aKOHHOCTh OTPAKEHHBIX B JIOKYMEHTAaX OIEpaluii ycTaHaBIMBAeTCS MYTEM MPOBEPKH HX
COOTBETCTBUS JIEUCTBYIOLIEMY 3aKOHOATEIbCTBY.

3. CucreMa BHYTPEHHEro KOHTPOJISI 1O NPO(HIAKTHKE M BBISIBJCHHI0 KOPPYIMIIHOHHBIX
NnpaBoHapyleHuil B AeATejbHocTH [JOY.

3.1. B IOV 3ampenieHo UCTIOIb30BaTh HEYTBEPKAEHHBIE CTATUCTHYECKUE (DOPMBI OTUETOB, THOO
OTYETHI, COJEpIKAIlIMe HEJTOCTOBEPHYIO MH(OPMAIMIO, B CIIydae BBIABICHUS JAHHBIX (PaKTOB,
pabOTHUKYU IPUBJIIEKAIOTCS K TUCHUIUIMHAPHONW OTBETCTBEHHOCTH.

3.2. [Ipu oOHapykeHUU COCTaBIEHUS HEO(DUIIMATHHON OTYETHOCTH JIOJDKHOCTHEIE JTUIA, B UbH
IOJTHOMOYHUSI B COOTBETCTBHM C JOJDKHOCTHBIMH OOSI3aHHOCTSIMH BXOJHUT IOJTrOTOBKA,
COCTaBJICHUE, IIPEACTABIECHUE W  HANpaBlICHUE OTYETHOCTHM HECYT  IIEPCOHAIBbHYIO
OTBETCTBEHHOCTb 33 COCTaBJICHHE HEO(PUIIMATHLHON OTYETHOCTH M HMCIOJIB30BAHUS OIETBHBIX
JIOKYMEHTOB.

3.3. BHyTpeHHHI1 KOHTPOJIb X034lCTBEHHBIX onepaunii B JJOY ocymiecTBisieTcs KOMUCCHEN 1O

NpoTUBOACHCTBUIO Koppynuuu (nmainee - Kommccus), kotopas HaaeneHa QyHKIMEH Mo
HEOMYIIEHUIO COCTABIICHUS HEO(PHUIMATHHOW OTUYETHOCTH W MCIOJIB30BAaHUS TMOJAEIBHBIX
JIOKYMEHTOB.

3.4. Cucrema BHYTPEHHETO KOHTPOJS CHOCOOCTBYeT TPOGUIAKTUKE U  BBISBICHHUIO
KOPPYIILMOHHBIX TpaBoHapylieHud B aestenbHocTH JIOY u HampaBneHa Ha obecrieueHue
HaAEKHOCTH U JOCTOBepHOCTH (uHaHCOBOM (Oyxranrepckoii) ordyetHoctd JIOY u obecneueHue
cooTBeTcTBUs nAearenbHocT JJOY TpeGoBaHMSIM HOPMATHUBHBIX MPABOBBIX aKTOB Poccuiickoit
®denepanui, JOKAIbHBIX HOpMAaTUBHBIX akToB JIOY.

3.5 Komuccunm BMecCTE€ C OTBETCTBEHHBIMHU JHMIAMH, KOTOpPbIE HMEKT HENOCPEACTBEHHOE
OTHOIIEHHUE K COCTABJIEHUIO OTUYETHOCTU M O(QOPMIICHUIO JOKYMEHTAMU C PUCKOM JOIMYIIEHUS
HNOJJIEJIKM JOKYMEHTAllMM, IMPU OCYIIECTBICHUH HMH NpOo(ecCHOHATBHON AeATeIbHOCTH U
BO3HHUKHOBEHHUS JMYHOM 3aMHTEPECOBAHHOCTU B IMOJIYYEHUHU JMYHO JINOO yepe3 TPeThbUX JIUI]
MaTepuaibHOW BBITOABl WM HHOIO HMMYILECTBA, KOTOPOE BIIMAET WJIM MOXET IMOBIUATH Ha
HaJJIeXxallye UCIOIHEHHEe MU TPO(eCcCHOHANIBHBIX 00s3aHHOCTEM!:

- OCYILIECTBJISIIOT MTPOBEEHUE MEPONPUITUN BHYTPEHHETO KOHTPOJIS (IIPOBEPOK) MO BBISIBIECHUIO
U HEJONMYLIEHUIO COCTaBJeHUS Heo()UIMaIbHOW OTUYETHOCTM M MCHOJIb30BAHUS MOJAEIBHBIX
JIOKYMEHTOB, COTJIACHO Ipaduka KOHTPOJIbHBIX MEpONpusiTui, cocraBieHHoro Komwuccuei (a
TaKKe 10 Mepe HEOOXOIMMOCTH);

- MpU MPOBEAECHUU MPOBEPOK YUUTHIBAIOT, YTO IMOJIMHHOCTH JOKYMEHTOB YCTaHaBJIMBAeTCA
IyTEM MPOBEPKH PEATLHOCTH UMEIOIIMXCS B HUX MOJNMCEN JOJKHOCTHBIX JIUIL U COOTBETCTBUS
JIOKYMEHTOB JIaTaM OTPaKeHUS B HUX OomNepanuid, nHpopMaium, (paxkTos;

- IIPY YTEHUH TOKYMEHTOB, IOCJE YCTAHOBJIEHHUS MX MOJJIMHHOCTH, IPOBEPSIOT JOKYMEHTHI 110
CYLIECTBY, TO €CTb C TOYKHM 3pEHHUS JIOCTOBEPHOCTH, 3aKOHHOCTH OTPAXEHHBIX B HHX
XO03s5ICTBEHHBIX oneparuii, nHpopmanuu, pakrax. JlocToBepHOCTH onepanuii, 3a)uKCUupOBaHHBIX
B JOKYMEHTaX, IPOBEPAETCS N3YUEHUEM ITUX U B3aUMOCBSI3aHHBIX C HUM JIOKYMEHTOB, OIIPOCOM
COOTBETCTBYIOLIUX JOJDKHOCTHBIX JIUL, OCMOTPOM 00BEKTa B HaType. 3aKOHHOCTh OTPaKEHHBIX B
JOKYMEHTaxX OIlepaluil yCTaHaBIMBAETCS NMYTEM IPOBEPKU HMX COOTBETCTBUS JEHCTBYIOIIEMY
3aKOHOJATENIbCTBY.

3.6. Pesynprarel mpoBepkun Komuccuum oQOpMIISIOTCS MPOTOKOJOM, € NPUIOKEHHUEM
JOKYMEHTAIH ¢ (paKkTaMu HapyIICHUSI.

3.7. Jlns mpuBieyeHUS K OTBETCTBEHHOCTH pabOTHUKA IO COCTaBICHHUIO HEO(PUIHMATIBbHOM
OTYETHOCTH WJIM MCHOJB30BaHUS MOJJEIBHBIX JOKYMEHTOB B KOPBICTHBIX Leisix Komuccuen
OTlpefieNiieTcsl Mepa OTBETCTBEHHOCTH, W BCS OQOpMIICHHAs JOKYMEHTAIlMsl HaIlpaBliseTCs
npeacenarento Komurera sl NpUHATHS OKOHYATENIBHOIO PELIEHUS O IPUMEHEHHH Mep
OTBETCTBEHHOCTH K paOOTHUKY.



3.8. CucremMa BHYTPEHHETO KOHTPOJISI YIUTHIBACT TPEOOBAHUSI aHTUKOPPYIIIUOHHOM MOJTUTUKH,
peanuszyemoii 10V, u BKiIrodaeT B ce0s1, B TOM YHCIIE:

- TMPOBEPKU COOIIONEHUS PA3TUYHBIX OPraHMU3ALMOHHBIX MPOIEAYp U MpPaBUJ JAEATEIbHOCTH,
KOTOPBIE 3HAYMMBI C TOYKHU 3PEHUS paOdOTHI IO MPOPHUIAKTHKE U IPEAYIPERKACHUIO KOPPYILINH;
- KOHTPOJIb JOKYMEHTHPOBAHUS olepanuil xo3saicTBeHHoU nesrenbHocty JIOY (HampaBiieH Ha
NpeIyNpexIeHUe U BBISIBICHUE COOTBETCTBYIOUIMX HApPYLICHHWN: COCTAaBICHUE HEO(DUIIHMATIHLHON
OTYETHOCTH, UCIOJb30BAaHUE IOJJEIIBHBIX JTOKYMEHTOB, 3allUCh HECYLIECTBYIOIIHUX PACXOJIOB,
OTCYTCTBHE INEPBUYHBIX YYETHBIX JOKYMEHTOB, WCIIPABICHUS B JIOKYMEHTaX U OTYETHOCTH,
YHMUTOKEHUE JOKYMEHTOB U OTYETHOCTU PaHEE YCTAHOBJIEHHOTO CPOKA U T.1.);

- TPOBEPKM HKOHOMHUYECKOW OOOCHOBAHHOCTH OCYIIECTBISIEMBIX oOlepanuii B cdepax
KOPPYIIIMOHHOTO pHUCKa (MPOBOAATCS B OTHOWICHMM OOMEHA JICNIOBBIMH  IIOJIapKaMH,
IPEJICTAaBUTENILCKUX PACX0/I0B, MOXKEPTBOBAHUH, IPYTrHUX cdep).

3.9. Pabornuku JIOY, OTBEeTCTBEHHBIC 3a BEACHHUE M MPEIOCTABICHUE JAHHBIX (UHAHCOBOMA
OTUYETHOCTH M YIPABIEHYECKOTO Y4€Ta, 00ECIEUNBAIOT COOMIOICHUE CEAYIONUX TpeOOBaHUI:

- ICJIOBBIE OTNEPAllMU MOJTHOCTHIO U TOUYHO OTPAXKAIOTCS B (PMHAHCOBBIX OTYETAaX M MHON YUETHOMN
JOKYMEHTAllMM B COOTBETCTBUHU C MPUHIUMIIOM MPO3payHOCTU aesrenbHocT JOY;

- JIOCTOBEpHOCTb BeACHHUS M yuéTa (UHAHCOBOW HHQPOPMAIMH MOIICPKUBAETCS CTPOTUM
COOI0ICHUEM MTPOLIEYP BHYTPEHHETO KOHTPOJIS;

- XpaHEHUE U HCIIOJIb30BAaHUE YYETHOM JOKYMEHTAlUMU OCYILIECTBIAIOTCA B COOTBETCTBUU C
TpeOOBaHUSMU JICHCTBYIOLIETO 3aKOHOIATEIbCTRA.

4. [loaroToBKa ¥ HaNIpaBJIeHHE B IPABOOXPAHUTEIbHbIC OPTraHbl 3asIBJICHUI 0 COBEpPIICHUH
NpecTyNJIeHUs

4.1. Ha ocHOBaHMM MHCHMEHHOTO YKa3aHHs 3aBEIYyIOIIEro JIMIO, OTBETCTBEHHOE 3a
MPOTUBOJCHUCTBHE KOPPYNIMHM B T€UEHUE S5 JHEM TNOTOBUT 3asdBJICHUS W IpUIaraeMble K HUM
MaTepuabl, KoTopsle B opsake ctT. 141 YIIK P® nanpasistoTcs B mpaBOOXpaHUTEIbHBIE OpraHbl
3a MOAMMKCHIO 3aBEAYIOLIETO.

4.2. 3agBieHwe B IPAaBOOXPAHUTEIbHBIE OpraHbl O COBEPIIEHHOM IPECTYIUIEHUU
(mpepocTaBieHHE TOAJAEIBHBIX JOKYMEHTOB) PpErMCTPUpPYETCSl B OJKypHale MCXOIAIIei
nokymenTaiuu JI0OVY.

4.3. Ilpu nocrymiennn B JIOY mocranoBieHus 00 OTKa3e B BO30YXKIEHUU YroJIOBHOTO €A,
BbIHECEHHOTO B mopsiake 4. 1 cr. 148 VIIK P®, nuio, oTBEeTCTBEHHOE 3a MPOTHUBOACHCTBHE
KOPPYILHUU COTJIACOBBIBAET C 3aBEAYIOIIMM II€J€CO00Pa3HOCTh JAajbHEHIIero 00XajloBaHUs
YKa3aHHOTO TIOCTaHOBJICHUSI.

5. 3ak/r04uTeIbHBIC MOJIO0KEHHUS

5.1. Cpok geiictBust nanHoro [lonoxeHust He OrpaHUYEH.

5.2. Hacrosiee IlonoxeHne BCTynaeT B CHIIy C MOMEHTA €r0 YTBEPKACHUS U ACUCTBYET
OeccpouHo



